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I. Production - Post Production 

1. Event: 

➢ Name:  Kể Chuyện Nhà Mình 

➢ Object:  

■ Bridge the communication gap between parents and their teenage children. 

■ Remove the barriers between children and parents by using self-expression 

and family bonding. 

■ Sharing is not just talking but also understanding and sympathizing with 

both sides about different life perspectives.  

➢ Goal: Sharing and understanding are essential for "helping parents understand 

their children better and children understand their parents better." 

➢ Format: talkshow 

➢ Key message: "Kể chuyện nhà mình" - Nói để thấu hiểu, nói để yêu thương. 

➢ Agenda talkshow: 

TIME DESCRIPTION  

8:30 - 9:00 Check-in, welcome guess 

9:00 Talkshow “Kể chuyện nhà mình” 

9:30-10:30 Part 1: “Nhà mình vì sao lại thế” 

10:30-11:30 Part 2: “Nói để thấu hiểu, nói để yêu thương” 

11:30-12:00 Q&A 

12:00 Ending talk show 

 

 

 



 

➢ Human resources 

■ Set up:  

 

-  

 

 

 

 

 

 

 

 

 

 



 

■ Onset: 

 

 

 

 

 

 

 

 



 

➢ Timeline 

■ Setup: 

 

 

 

 

 

 

 

 

 

 

 

■ Onset: 

 

 

 



 

➢ Checklist: 

Checklist vật dụng trong sự kiện "Kể Chuyện Nhà Mình" 

STT Bộ Phận Tên Số lượng Đơn vị tính Ghi chú 

1 

Backstage 

Hoa tặng NTT 5 Bó  

2 Khay đặt hoa 2 Cái  

3 Nước uống 1 Thùng  

4 Quà tặng 5 Túi  

5 Hashtag 150 Cái  

6  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Bàn sân khấu 1 Cái  

7 Ghế sân sân khấu 3 Cái  

8 Ghế khán giả 70 Cái  

9 Tranh dán 6 Cái  

10 Tay cầm MC 1 Cái  

11 

Miếng dán tay 

cầm MC 1 Cái  

12 

Đèn xông tinh dầu 

Farm & Forest 4 Cái  

13 

Tinh dầu Farm & 

Forest 1 Lọ  

14 Gấu bông Nest by 1 Con Nest by AIA chuẩn bị 



 

 

 

Stage 

AIA 

15 

Túi cói Nest by 

AIA 2 Cái Nest by AIA chuẩn bị 

16 

Túi tote Nest by 

AIA 2 Cái Nest by AIA chuẩn bị 

17 

Ly đỏ Nest by 

AIA 2 Cái Nest by AIA chuẩn bị 

18 

Ly đen Nest by 

AIA 2 Cái Nest by AIA chuẩn bị 

19 

Áo mưa Nest by 

AIA 2 Cái Nest by AIA chuẩn bị 

20 

Mixer 

Laptop 2 Cái  

21 Pin Micro 2 Lóc  

22 Mirco 6 Cái  

23 Bộ Mixer 1 Bộ  

24 Cây bút bấm slide 1 Cái  

25 

Tương Tác 

Banh nhựa 400 Trái  

26 Giấy note 4 Cuốn  

27 Bút mực 4 Cây  

28 

Thùng giấy đựng 

banh nhựa 2 Thùng  

29 Decal trắng trơn  4 Miếng  



30 Decal in logo 4 Miếng  

31 

Băng keo 2 mặt 

xốp 1 Cuộn  

32 Hộp gỗ 1 Cái  

33 Ghế thấp 2 Cái  

34 Bàn 1 Cái  

35 

Check in 

Vòng quay số 1 Bộ  

36 Hoa trang trí 1 Bó  

37 Vòng tay checkin 100 Vòng  

38 Bảng QR check in 2 Bảng  

39 

Bản in mã QR 

check in 2 Bảng  

40 Hashtag 2 Cái  

41 Giá vẽ 1 Cái  

42 Poster khổ A2 1 Cái  

43 Bàn 8 Cái  

44 Xe đạp 1 Cái  

45 Postcard AR 4 Cái  

46 Bucket Hat 3 Cái  

47 Sổ Notebook 2 Cái  



48 Bài Xỉn Đó rồi sao 1 Cái  

49 Hộp pin 4 Cái  

50 Washi Tape 10 Cái  

51 Bàn tay màu hồng 1 Cái  

52 Túi tote gắn Pin 2 Cái  

53 

Bookmark Sowat 

Mèo đi học 4 Cái  

54 

Túi tote vải linen 

Sowat tranh mèo 

trừu tượng 3 Cái  

55 Postcard 150 Cái  

56 Móc khóa 150 Cái  

57 Túi giấy 200 Cái  

58 Ruy băng 4 Cuộn  

59 Con dấu 1 Cái  

60 Phấn 1 Hộp  

61 

 

 

 

 

 

 

Máy ảnh Sony 

A7iii 
3 Cái  

62 

Máy ảnh Fujifilm 

X-S10 
1 Cái  

63 

Máy ảnh Fujifilm 

X-T2 
1 Cái  



64 

 

 

 

 

Quay, chụp 

Máy ảnh Canon 

6d M2 
1 Cái  

65 

Máy ảnh Canon 

D750 
1 Cái  

66 

Lens Canon 24 -

105mm f4 
1 Cái  

67 Mic Boya 1 Cái  

68 Tripod 3 Cái  

69 Monitor 2 Cái  

70 

Wireless Monitor 

Hollyview Mars 

400S Pro (1 phát 1 

nhận) 

1 Bộ  

71 Pin monitor 2 Cục  

72 Pin canon 1 Cục  

73 Thẻ nhớ 64gb 3 Thẻ  

74 Lens sony 50mm 1 Cái  

75 

Lens sony 16-

35mm 1 
Cái 

 

76 

Lens Tamron 28-

70mm 1 
Cái 

 

77 

Lens canon 70-

200mm 1 
Cái 

 



78 

Lens canon 18-

105mm 1 
Cái 

 

79 

Len Fuji 18-

55mm 2 
Cái 

 

80 

Quà của nhà tài trợ 

Ology 

Professional 

Development & 

Staffing 

35 Voucher 

5 vouchers 

2.000.000VNĐ 

10 vouchers 

1.000.000VNĐ 

20 vouchers 

500.000VNĐ 

81 SoWat Station 
3 Phần quà 

1 áo SOWAT 

2 túi tote 

82 Nest by AIA 

120 Phần quà 

5 áo mưa 

15 túi tote 

100 postcard NEST 

BY AIA 

83 Aka House 
345 Voucher 

Mỗi voucher trị giá 

100k 

84 Farm & Forest 100 Phần quà Tinh dầu 

85 CGV 17 Voucher Vé xem phim 

86 Miutea 200 Voucher Sổ voucher trà sữa 

87  

 

 

Bao rác 4 Cuộn  

88 Kéo 3 Cây  

89 Dao rọc giấy 1 Cái  



90 Khác Thẻ BTC 30 Cái  

91 Dây đeo thẻ BTC 30 Cái  

 

➢ Layout Event: 

Link Layout Event: https://bom.so/CKRcZH 

➢ Costume: 

➢  Ms N. (Phan Thanh Nhan) 

■ Clothes: solid dress, knee-length, lightly pleated at the end of the dress, 

unpatterned (or light pattern). 

■ Accessories: 

○ Shoes: low-cut black boots, high soles. 

○ Sterling bangle solid. 

■ Make-up:  

○ Earthy orange tone, natural. 

○ Hair style: straight hair. 

 

https://bom.so/CKRcZH


 

 

 

 

➢ Ms To Nhi A 

■ Clothes: solid dress, knee-length, pleated, unpatterned (or light pattern). 

■ Accessories: chunky heel. 

■ Make-up:  

○ Make-up: earthy red tone, natural. 

○ Hair style: ponytail. 

 

 



 

➢ MC: Ms Hang Mi 

■ Clothes: 

○ Skirt: long a-line skirt, high waist, unpatterned (or light pattern), beige-

colored. 

○ Shirt: white shirt. 

■ Accessories:  

○ Open toe. 

○ Women watch. 

■ Make-up:  

○ Make-up: pink tone or orange tone, natural. 

○ Hairstyle: bob, side parting. 

 

 

 

 

 

 

 

 

 



 

 

2. Estimated cost: 

2.1 Media production: 

 

2.2 Event: 

 

 

 

 

 

 

 

 

 

 

 



 

3. Actual expenses: 

3.1 Media production: 

 

3.2 Event: 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

4. Crisis management: 

NO TIMELINE CRISIS SOLUTION 

1 

PRE PRODUCTION - 

POST PRODUCTION 

Not enough funds. 
Try to find more sponsors and get funding 

from sponsors. 

2 

Communication support before 

the event did not reach the 

audience. 

Post more media posts for the event as well 

as communication support from secondary 

and high schools. 

3 The venue has been canceled. 
Be bound by a work contract and find other 

backup locations. 

4 
MC/KOL/HOST has been 

canceled. 
Be bound by a work contract. 

5 
Guest cancels participation in 

viral clip. 
Find back-up guests in advance. 

6 

A problem with the 

recording/capture devices during 

the recording process. 

Prepare backup equipment in advance, so 

that when the main equipment has 

problems, there is still other equipment to 

replace. 

7 
Not enough audience to fill out the 

event registration form. 

Post more media articles about the event so 

that the event can reach a larger audience. 

8 

PRODUCTION 

Bad weather. 

Reschedule the event and announce it on 

the fanpage as well as send an apology 

email to the audience. 

9 
Not enough audience join the 

event 
Fit the organizers into the empty seats 



10 
The stage, backdrop has a 

problem. 

Before the event, carefully monitor the 

stage's construction and check overall 

stability. 

11 KOL/ MC/ HOST is late. 

Extend the event's beginning time. Take 

care of KOL/ MC/ HOST always take care 

of the KOL/ MC/ HOST, as well as control 

and know the time when the talent appears, 

whether it is on time or not, and whether 

there are any problems. 

12 
KOL/ MC/ HOST canceled the 

schedule unexpectedly. 

Try to contact and bind by working 

contract. 

13 
Sponsor did not come 

unexpectedly. 
Flexibility in the script. 

14 
The timeline did not go as 

planned. 

If the event ends earlier than expected, 

insert singing performances or MCs to 

interact with the audience during those 

empty times. If there is not enough time, 

the script will be cut. 

15 
Audience members' stuff was 

stolen during the event. 
Advised not to bring any valuables. 

16 Risk of fire and explosion. 

Prepare contact information for the nearest 

fire department in advance. Equip fire 

extinguishers in many places around the 

area. Turn off all electrical equipment and 

move everyone using the exits to safety. 

 



17 
Due to the outbreak of the disease, 

the event had to be canceled. 

The event date has been rescheduled until 

further notice from the government. 

18 Damage at the venue. 
Check and compensate damages in respect 

of the agreed-upon percentages. 

19 

Problems with sound instruments, 

not enough volume, sound too 

loud, mixer, tv,... 

Before the event should double-check all 

devices to make sure none of them are 

faulty. Rehearsal 1 day in advance to check 

the whole thing and 2 hours before the 

event to check again. 

20 

Backdrops, images, hashtags, 

interactive booths,... are printed 

wrong. 

Check to design files, and print additions 

immediately. In addition, it prints many 

backup copies, so if one unfortunate print 

is torn, there are others prints to replace it. 

 


